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TO: 2017 License for Ministry Students   
FROM: Rev. Kevin Burney, Director of Ministerial Services 
RE: License for Ministry School 
 
Welcome, students! We are excited about this year’s License for Ministry School and are prayerfully looking 
forward to your time with us. 
 
The school will be held June 4 – June 10, 2017, at Lindsey Wilson College, 210 Lindsey Wilson St., Columbia, KY 
42728 For those who will be serving Kentucky Annual Conference churches, there is a $170 charge for the 
school.  For those coming from other annual conferences, there is a $670 fee. This fee must be paid prior to 
attending the school.  
 
Please read the following information carefully. Attached to this letter is a detailed description of all items that 
must be submitted for acceptance into the school, as well as an application for admission.  Please note that you 
are required to stay at the college. You are not to be enrolled in summer school or seminary classes during your 
time here. You will be housed at the college and meals will be provided each day. You will need to plan to stay 
for the duration of the week and will need to bring your own pillow, sheets (twin), towels, toiletries, and 
comfortable clothing. Washing machines and dryers are available. I would also recommend a light jacket, as 
Kentucky weather is somewhat unpredictable. There will be limited free time during the week, but you might 
want to bring your musical instrument or other entertainment. The campus is beautiful and the food is 
excellent. Our classes will be completed by noon on June 10th. You must participate in the entire school to be 
eligible for licensing. 
 

You will need to bring with you a Bible, United Methodist Hymnal, and a 2016 Book of Discipline (can be 
ordered through Cokesbury). If you are musically inclined and play a musical instrument, please bring 
that instrument with you (students will be placed in groups and asked to lead worship each evening).  
Other materials will be provided during the week. 

 
The General Board of Higher Education and Ministry (GBHEM) requires eighty hours of instruction for the 
school.  So that we can accomplish this task with integrity, some preparatory assignments will need to be done 
prior to your arrival.  That information is included on the attached sheets and is also available on our website: 
http://www.kyumc.org/licenseforministryschool. 
 
The application process includes several steps and the deadline is April 15, 2017. Please read the instructions 
very carefully. The second deadline is for all pre-work assignments, which must be uploaded to Pathways no 
later than May 1, 2017.  
 
If you have further questions after reading the explanation of the application process and the pre-work 
assignments, please feel free to contact: 

Dr. John Hatton, Dean: johnwhatton@gmail.com or 606-789-3296 
Rev. Debra Massengale, Assistant Dean: rogerlmassengale@bellsouth.net or (606) 789-1684 

mailto:bom@kyumc.org
http://www.kyumc.org/licenseforministryschool
mailto:johnwhatton@gmail.com


2017 KENTUCKY ANNUAL CONFERENCE  
    LICENSE FOR MINISTRY SCHOOL 
                                Registration Form 
 

 
Name:  _________________________________________________________      Male         Female 
 
Address:            ______  
 
City      ___________________ State _______    Zip  ______ 
 
Telephone: (_______)_________________________Cell phone: ( )   ______ 
 
E-mail:            _____________ 
 
Do you have special needs (medical, dietary, or any other accommodations) of which we need to be 
aware?  (Attach as supplement, if more space is needed.) 
 
_____________________________________________________________________________________ 
 
_____________________________________________________________________________________ 
 
       
SIGNATURE OF THE CANDIDATE 
 

THIS SECTION MUST BE COMPLETED BY THE DCOM 
 

Conference:         District:       
 
Highest Level of Education:  High School/GED   Some College  College Degree   Post Graduate 
 
“…candidate shall have been graduated from an accredited high school or received a certificate of 
equivalency.” 
 
Date of Certification       (MUST be certified by April 15, 2017) 
 
 
      ____________________________ 
SIGNATURE OF THE DISTRICT COMMITTEE ON ORDAINED MINISTRY CHAIRPERSON OR REGISTRAR  
 
      ____________________________ 
SIGNATURE OF THE DISTRICT SUPERINTENDENT  
 

 

SUPERINTENDENTS - PLEASE RETURN THIS FORM, WITH PAYMENT OF $170,  
NO LATER THAN April 15, 2017. CHECKS SHOULD BE MADE OUT TO  

THE KENTUCKY CONFERENCE TREASURER. 
 
Return to: Shelley Nelson 
 Registrar, Board of Ordained Ministry 
 Kentucky Annual Conference 
 7400 Floydsburg Rd 
 Crestwood, KY 40014-8202 
 (502) 425-3884  
 bom@kyumc.org 

mailto:bom@kyumc.org


License for Ministry School 2017 Application Process and Assignments 
Dr. John W. Hatton, Dean 

Rev. Debra Massengale, Assistant Dean 
 
Location:  Lindsey Wilson College, 210 Lindsey Wilson St., Columbia, KY 42728 
 
Dates:  June 4 through June 10, 2017 
 
Deadlines:  The deadline for submission of the License for Ministry School registration form, fee and 

supporting documents is April 15th, 2017 (see Application Process). The deadline for submission of 
all pre-work assignments (see Assignments) is May 1st, 2017. Late assignments will not be 
accepted and the candidate will need to reapply the following year if pre-work is not submitted in a 
timely manner. Please note that all candidates for ministry, including candidates on the deacon 
track, must attend License for Ministry School.  

 
Application Process:  Two signatures are required for application to License for Ministry School:  

1) District Superintendent and 2) either the Chair or the Registrar of the District Committee on 
Ministry (DCOM). The District Superintendent is responsible for sending the registration form  
and the $170 fee ($670 for non-conference candidates) to Rev. Kevin Burney, Director of Ministerial 
Services, Kentucky Annual Conference, 7400 Floydsburg Road, Crestwood, KY 40014. Checks should 
be made out to Kentucky Conference Treasurer. The deadline for receipt of the registration form 
and fee is April 15, 2017. 

 
The candidate is responsible for making sure that the following steps have been taken and that 
appropriate documents have been uploaded to Pathways by the April 15, 2017 deadline: 
1) Consult with District Superintendent and apply to the candidacy process through the DCOM. 
2) Official Biographical Information Form (Form can be found on the 2017 License for Ministry  
      School track on Pathways. Download and complete the form, then scan and upload it to  
      Pathways.) 
3) Call to Ministry Reflection Paper (Upload to the 2017 License for Ministry School track on  
      Pathways in Microsoft Word, rtf or pdf format.) 
4) Responses to Wesley’s Historic Questions (¶310 The Book of Discipline, 2012). (Upload to  
 2017 License for Ministry School track on Pathways in Microsoft Word, rtf or pdf format.) 

 
Assignments: All assignments listed below must be submitted electronically in documents that are 

either: 1) fully compatible with Microsoft Word, 2) in rich text format (rtf) or 3) in Adobe PDF 
format. Please do not submit documents in formats other than those listed above. Use 1-inch 
margins, 12 point Times New Roman font or equivalent serif font, and double-space your work. 
Documents should be uploaded to the 2017 License for Ministry School track on Pathways no later 
than May 1st, 2017. If you need assistance in uploading documents to your profile on Pathways, 
please consult with your candidacy mentor or DCOM registrar.  



FOR ALL LOCAL PASTOR AND ELDER TRACK CANDIDATES 

Imagine that you are the newly appointed pastor of St. James United Methodist Church in rural 
Kentucky.  The church is located in a small town of approximately 1,500 people.  Your 
congregation has a membership of 100 persons and the average attendance at your worship 
service is 35 on Sunday mornings.  Many of those who attend church on Sunday mornings are 
retired and/or elderly.  Those who attend on Sundays are faithful to the church and its ministries.  
The building is in average repair and is approximately 80 years old.  Church finances are very 
tight on a month-to-month basis.  Your church is currently not able to fully meet their portion of 
the conference or district “Our Mission Covenant” and give $1,000 to the conference and $300 to 
the district per year.  You have two elementary children in your church and three youth.  You 
have heard that the parents would like a better-developed program for their children and youth, 
yet no one is able to provide these ministries at your church. 

1) In light of that scenario, prepare a 12-15 minute sermon. (You will be asked to deliver this 
sermon during our week together.)  Please provide a typed manuscript of the entire sermon 
that is four pages in length, even if you normally preach without notes or use an outline.  
Prepare this sermon as if it is the first one you will deliver to your new congregation.  If you 
are called upon to preach this sermon during our week together, you will not necessarily 
have to preach from your manuscript.  You can also use an outline, if you so desire.  Be 
creative with your sermon and make sure to credit any sources you use in a bibliography at 
the end of the sermon manuscript.  In addition to making appropriate comments on your 
new appointment in your sermon, you should also make sure to attend to the mystery of the 
Trinity, as you will be preaching from the lectionary texts on Trinity Sunday.  You must use 
one or a combination of the following texts for your sermon:  Isaiah 6:1 – 8, Psalm 29, 
Romans 8:12-17, John 3:1-17. 

2) In light of your church’s culture and context, prepare an order of worship using the above 
sermon and Scripture passages.  Your service should reflect in some way that this is Trinity 
Sunday.  Include music, hymns, prayers, etc. that you would like to include in the service.  Use 
the United Methodist Hymnal, the United Methodist Book of Worship, and any other 
resources that you would like to create your order of worship.  It might be helpful to consult 
the basic pattern of worship (page 15) at the beginning of the Book of Worship in developing 
an order of worship.  You can also use the order of worship in the Book of Worship located 
on pages 16 – 32.  Take note of the theology located in this explanation of worship.  Also, 
take note of the cues given to you on how you are supposed to preside in worship, what your 
prayers should contain, and where you should stand, arm and body posture, etc.  There is a 
wealth of information here for someone new to the pastorate. 

3) Write a reflection paper on your order of worship.  Describe what is happening throughout 
the worship service.  Why do you think certain elements of the service occur at certain times 
during the service?  Is there a rhyme and reason to the order of worship?  If so, what is that 
reasoning?  Critically reflect on what you think is happening theologically in the order of 
worship.  Your reflection paper should be 2-3 pages in length. 



  
FOR ALL DEACON TRACK CANDIDATES 

Imagine that you are a newly appointed staff member of St. Patrick United Methodist Church in a 
metropolitan area of Kentucky. The church is located in the suburbs of that metropolitan area and the 
suburb has a population of 50,000. Your congregation has a membership of 1,300 persons and the 
average attendance is 450 on a Sunday morning. The congregation has a mixture of young single 
adults, young married adults with children, middle-aged and mature adults. Many of the persons who 
attend your parish are very busy professionals and travel often. They typically attend worship at your 
church twice a month. While they would like to be more involved in a Bible study, they can’t seem to 
find the time to fit it into their lives.  

You serve in your parish with a senior pastor (who is an Elder) and an associate pastor of congrega-
tional care (also an Elder). Your job title at this parish is “Minister of Discipleship”. The senior pastor 
would prefer that you preach at one of the three services offered by the church on a weekly basis. 

Your church has an average of 40 children on a Sunday morning, 50 youth for youth group, and 
multiple small groups for discipleship. Most adults that attend small groups are approximately 45 
years old and are looking to deepen their faith.  

1) In light of that scenario, prepare a 12-15 minute sermon on the Scripture texts for that Sunday.  
Please provide a typed manuscript of the entire sermon that is four pages in length, even if 
you normally preach without notes or an outline. The lectionary texts you must use for your 
sermon must be one of or a combination of Isaiah 6:1 – 8, Psalm 29, Romans 8:12-17, John 
3:1-17. The topic for your sermon must be on the Trinity. (You will be asked to deliver this 
sermon during our week together)  

2) In light of the above scenario, choose one of the following: 
a) Prepare a 15 minute Bible study on the Trinity that engages the lectionary texts above. 
Prepare a detailed outline of your Bible study, including relevant teaching goals, objectives, 
and questions that you will engage your students in. Also include any illustrations, graphics,  

 and teaching aids that you will use for this Bible study. Be sure to include a bibliography 
 of your sources used for the study at the end of your outline. Your Bible study outline should  
 be 2 – 4 pages in length. 
 
 -or- 
 
 b) Imagine you have been asked to develop and lead a worship service that celebrates the  
 Church’s life in the Trinity. In light of your church’s culture and context, prepare an order  
 of worship using the above lectionary texts. Include music, hymns, prayers, etc. that you  
 would like to include in the service. Use the United Methodist Hymnal, the United  
 Methodist Book of Worship, and any other resources that you would like to create your  
 



 FOR ALL DEACON TRACK CANDIDATES – Continued 

 order of worship. It might be helpful to consult the basic pattern of worship (page 15) at the  
beginning of the Book of Worship in developing an order of worship. You can also use the  

 order of worship in the Book of Worship located on pages 16 – 32. Take note of the  
 theology located in this explanation of worship. Also take note of the cues given to you on  
 how you are supposed to preside in worship, what your prayers should contain, and where  
 you should stand/arm & body posture, etc. Your order of worship should be in a bulletin  
 format. 
 

After you have prepared your order of worship, write a reflection paper on your order of  
worship. Describe what is happening throughout the worship service in theological language.  
Why do you think certain elements of the service occur at certain times during the service? Is  
there a rhyme and reason to the order of worship? If so, what is that reasoning? Critically  
reflect on what you think is happening theologically in the order of worship. Your reflection  
paper should be 2-3 pages in length.  

  

Any further questions regarding the pre-work assignments should be directed to: 
Dr. John Hatton, Dean: johnwhatton@gmail.com or 606-789-3296 

Rev. Debra Massengale, Assistant Dean: rogerlmassengale@bellsouth.net or (606) 789-1684 

mailto:johnwhatton@gmail.com
file://KYUMCSBS/BOMSCANS/License%20To%20Preach%20School/2014/rogerlmassengale@bellsouth.net
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